
 

 

 

 

                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                            

 

 

 

kgf}tL gu/kflnsf 

:yfgLo /fhkq 
 v08 M ( ;+Vof M )( ldlt M @)*@÷)(÷!$ 

efu–@ 

kgf}tL gu/kflnsfsf] 

ljz]if ;fdflhs ;'/Iff sfo{qmd ;+rfng sfo{ljlw,@)&% 

ljz]if ;fdflhs ;'/Iff sfo{qmd ;+rfng 

-klxnf] ;+zf]wg_ sfo{ljlw, @)*@ ;d]t 

$% aif{ pd]/ k'/f eO{ ^) aif{ ;Ddsf cljjflxt tyf ;DaGw laR5]b ePsf dlxnf / 

!% aif{ b]lv >Ldfg a]kQf ePsf dlxnfx?sf] nflu ljz]if ;fdflhs ;'/Iff sfo{qmd 

;~rfng ;DaGwL -klxnf] ;+zf]wg_ sfo{ljlw, @)*@ 

 

kl/R5]b ! 

k|f/lDes 

k|:tfagf M g]kfn ;/sf/, u[x dGqfno, /fli6«o kl/rokq tyf k~hLs/0f ljefuaf6 

hf/L ;fdflhs ;'/Iff eQf ;~rfng sfo{ljlw @)*@ adf]lhd ;fdflhs ;'/Iff eQf 

k|fKt ug]{ nfeu|fxLx? afx]ssf kgf}tL gu/ If]qleqsf gful/sx?nfO{ ;fdflhs 
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;'/Iff eQf pknAw u/fpg cfjZos b]lv :yfgLo ;/sf/ ;~rfng P]g @)&$ sf] 

bkmf !)@ sf] pkbkmf @ adf]lhd of] sfo{ljlw ldlt @)&%÷)&÷!@ df l:js[t ul/ 

nfu' u/]sf] 5 . 

 

!= ;+lIfKt gfd / k|f/De M !_ of] sfo{ljlwsf] gfd] ljz]if ;fdflhs ;'/Iff sfo{qmd 

;+rfng -klxnf] ;+zf]wg_ sfo{ljlw,@)&% /x]sf] 5 . 

@= p4]Zo M o; sfo{ljlwsf p4]Zox? b]xfo adf]lhd /x]sf 5g M 

-s_ nlIft ;d'xsf] kl/eflift ug]{ . 

-v_ ;fdflhs ;'/Iff eQf Joj:yfkgdf ;DalGwt j8f sfof{nonfO{ lhDd]jf/ 

agfpg] . 

-u_ $% aif{ k'/f eO{ ^) aif{ ;Ddsf cljjflxt tyf ;DaGw laR5]b ePsf 

dlxnf / >Ldfg a]kQf ePsf dlxnfx?sf]] eQf ljt/0f sfo{sf] k|efjsf/L 

?kdf cg'udg tyf d"Nof+sg ug]{ . 

-3_ eQf ljt/0f clen]v Joj:yfkgdf ;"rgf k|ljwLsf] k|of]unfO{ k|fyldstf 

lbg] . 

-ª_ ;fdflhs ;'/Iff eQf ljt/0fdf kfl/blz{tf sfod /fVg] . 

  

#= laifo jf k|;+un] csf]{ cy{ gnfu]df o; sfo{ljlwdf,  

-s_ ^) aif{ d'lgsf Psn dlxnf eGgfn] kgf}tL gu/kflnsf If]qleqsf $% 

aif{ pd]/ k"/f ePsf cljjflxt dlxnf tyf ;DaGw laR5]b ePsf 

dlxnfx?nfO{ hgfpF5 . 

-v_ >Ldfg a]kQf ePsf dlxnf eGgfn] !% aif{ b]lv klt 3/ kl/jf/ tyf 

s;}sf] klg ;Dks{sf g/]x]sf], lhlat jf d[t s] xf] eGg] s'/f 7]ufg 

gePsf] nfO{ hgfpF5 . 

-u_ gu/kflnsf eGgfn] kgf}tL gu/kflnsfnfO{ hgfpF5 . 

-3_ dGqfno eGgfn] u[x dGqfno nfO{ hgfpF5 . 

-ª_ ljefu eGgfn] g]kfn ;/sf/, u[x dGqfno, /fli6«o kl/rokq tyf 

k~hLs/0f ljefunfO{ hgfpF5 . 

 

$= eQf kfpg] pd]/sf] u0fgfM o; sfo{ljlw adf]lhd ;fdflhs ;'/Iff eQf k|fKt 

ug]{ nfeu|fxLsf] pd]/ u0fgf b]xfo adf]lhd x'g]5 M 

-s_ g]kfnL gful/stfsf] k|df0fkqsf] pd]/nfO{ cfwf/ lnO{g]5 tyf pd]/sf] 

u0fgf ;DaGwL Joj:yf g]kfn ;/sf/, u[x dGqfno, /fli6«o kl/rokq 

tyf k~hLs/0f ljefuaf6 hfl/ ul/Psf] ;fdflhs ;'/Iff ;~rfng 

sfo{ljlwsf] cfwf/df ul/g]5 . 

-v_ t/ klt j]kQf ePsf dlxnfsf] xsdf pd]/sf] xbaGbL nfu' x'g] 5}g . 
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%= eQf kfpg] ;'? ldlt u0fgf M o; sfo{ljlw cg';f/ eQf kfpg] ;'? ldlt u0fgf 

b]xfo adf]lhd x'g]5 M 

-s_ ^) aif{ d'lgsf cljjflxt Psn dlxnfsf] pd]/ k'uL lga]bg k|fKt ePsf] 

bf]>f] dlxgf b]lv . 

-v_ ^) aif{ d'lgsf ;DaGw laR5]b ePsf Psn dlxnfsf] lga]bg k|fKt ePsf] 

bf]>f] dlxgf b]lv . 

-u_  klt a]kQf ePsf dlxnfsf] xsdf lga]bg k|fKt ePsf] bf]>f] dlxgf b]lv . 

kl/R5]b @ 

gfd btf{ / gljs/0f 

^= gfd btf{ M 

-!_ o; sfo{ljlw adf]lhdsf] ;'lawf k|fKt ug{ OR5's / of]Uo gful/sn] clgjfo{ 

?kdf cfkm' :yfoL ?kdf a;f]jf; u/]sf] j8f sfof{nodf b/vf:t lbg'kg]{5 . 

-@_  ^) aif{ d'lgsf Psn dlxnfsf] eQf k|fKt ug{ of]Uotf k'u]sf] cj:yfdf 

h'g;'s} ;dodf klg b/vf:t lbg ;lsg] 5 . 

-#_ b/vf:t lb+bf lgDgfg';f/sf sfuhftx? clgjfo{ ?kdf ;+nUg ug'[kg]{5 M 

-s_ $% aif{ pd]/ k"/f ePsf cljjflxt dlxnfsf] xsdf g]kfnL gful/stfsf] 

k|ltlnkL @ k|lt / xfn;fn} lvr]sf] kf;kf]6{ ;fO{hsf] kmf]6f] @ k|lt  

-v_ ;DaGw laR5]b ePsf dlxnfsf] xsdf g]kfnL gful/stfsf] k|ltlnkL @ 

k|lt, xfn;fn} lvr]sf] kf;kf]6{ ;fO{hsf] kmf]6f] @ k|lt / ;DaGw laR5]bsf] 

btf{ k|df0f kqsf] k|ltlnkL @ k|lt . 

-u_ klt a]ktf ePsf dlxnfsf] xsdf k|x/L sfof{noaf6 ul/Psf] ;h{ldg 

d'r'Nsf ;lxtsf] l;kmfl/;, gful/stfsf] k|ltlnkL @ k|lt / kf;kf]6{ 

;fOhsf] kmf]6f] @ k|lt . 

-3_ gfd btf{sf] nfuL j8f sfo{fnon] cg';"rL ! adf]lhdsf] kmf/fd lgz'Ns 

pknAw u/fpg]5 . 

 

&= gfd gljs/0f M 

   eQf k|fKt ul//x]sf nfeu|fxLx?n] cfufdL aif{df klg eQf lng rfx]df cfkm\gf] 

j8f sfof{nodf rfn' cf=j=sf] efb| d;fGtleq lga]bg lbg'kg]{ 5 . gfd gljs/0fsf] 

nfuL j8f sfo{fnon] cg';"rL @ adf]lhdsf] kmf/fd lgz'Ns pknAw u/fpg]5 . 

 

*= btf{ tyf gljs/0f l;kmfl/;M 

 nfeu|xLx?sf] gfd btf{ tyf gljs/0f l;kmfl/; ug]{ sfd j8f ;ldltn] ug]{5 . 

 

kl/R5]b # 
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nfeu|fxLx?sf] clen]v 

(= nfeu|fxLx? ;DaGwL Joj:yf -!_  ;fdflhs ;'/Iff eQf kfpg] nfeu|fxLx? M 

-s_ ^) aif{ d'lgsf Psn dlxnf eGgfn] kgf}tL gu/kflnsf If]q leqsf $% 

aif{ pd]/ k"/f ePsf cljjflxt dlxnfx? . 

-v_ $% aif{ pd]/ k"/f ePsf klt;+u ;DaGw laR5]b ePsf dlxnfx? .  

-u_ !% aif{b]vL klt a]kQf ePsf dlxnfx? . 

 

 -@_ pkbkmf ! df h'g;'s} s'/f n]lvPsf] ePtf klg g]kfn ;/sf/ jf g]kfn 

;/sf/af6 dfGotf k|fKt ;+3;+:yfaf6 tna eQf, k]G;g jf cGo s'g} o:t} k|sf/sf 

dfl;s ;]jf ;'lawf kfO{/x]sf JolQmn] ;fdflhs ;'/Iff eQf kfpg] 5}gg\ . 

 -#_ pkbkmf @ adf]lhdsf] Aoxf]/fsf ;DaGwdf lga]bs :jo+n] :j3f]if0f 

ug'{kg]{5 . 

 -$_ pkbkmf @ sf] Joj:yf lakl/t s;}n] bf]xf]/f] x'g] ul/ eQf kfPsf] 

hfgsf/L x'g cfPdf ;fdflhs ;'/Iff eQf /f]Ssf ul/ dfl;s ;'lawf k|fKt ul//x]sf] 

sfof{nodf txfFaf6 pknAw ;'lawf ;d]t /f]Ssf /fVg kqfrf/ ug{ ;Sg]5 . 

 

!)= nfeu|xLx?sf] clen]v M 

-s_ j8f sfof{non] ;fdflhs ;'/Iff eQf kfpg] nfeuf|xLx?sf] kmf]6f] ;lxtsf] 

clen]v v8f ul/ /fVg'kg]{5 . 

-v_ j8f sfof{non] ;fdflhs ;'/Iff eQf kfpg] nfeu|fxLx?sf] laj/0f Excel 

Sheet df k|lji6 ul/ /fVg'kg]{5 . 

 

!!= kl/ro kq k|bfg ug]{ M 

-s_ ;fdflhs ;'/Iff eQf k|fKt ug]{ nfeu|fxLx?sf] gfdfjnL j8f ;ldltn] 

l:js[t ug'{kg]{5 . 

-v_ gfdfjnL l:js[t ePkl5 gu/kflnsfaf6 pknAw x'g] kl/ro kq el/ j8f 

;lran] k|dfl0ft ul/ eQf pknAw x'g' eGbf cufj} pknAw u/fpg' kg]{5 

. 

 

!@= nut s§f ug]{ M  b]xfosf] cj:yfdf nfeu|fxLsf] gfd d"n clen]vaf6 s§f 

ul/g]5 . j8f sfof{noaf6 s§f ePsf] nutsf] ljj/0f gu/kflnsfdf hfgsf/L 

lbg'kg]{5 . 

-s_ d[To' ePdf . 

-v_ a;fO{ ;l/ uPdf . 

-u_ Psn dlxnfn] ljjfx u/]df . 

-3_ gljs/0f gu/]df . 
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-ª_ Ps cfly{s aif{sf] s'g} klg ls:tf ga'em]df . 

-r_ a]ktf ePsf] AolQm -klt_ ;Dks{df cfPdf . 

-r_ cof]Uo AolQmn] eQf k|fKt ul//x]sf] k|dfl0ft ePdf . 

 

kl/R5]b $ 

eQf /sdsf] lgsf;f / ljt/0f tyf  n]vfkl/If0f 

!#= ^) aif{ eGbf sd pd]/sf Psn dlxnf nfeu|fxLx?n] dfl;s ?=@))).– sf 

b/n] ;fdflhs ;'/Iff eQf k|fKt ug]{5g . 

!$= g]kfn ;/sf/af6 pknAw x'g] ;fdflhs ;'/Iff eQf ljt/0f x'g] ;dodf Ps} 

k6s of] eQf pknAw u/fpg' kg]{5 . 

 

!%= ;fdflhs ;'/Iff eQfsf] n]vfkl/If0f k|rlnt n]vfkl/If0f P]g tyf cfly{s P]g 

lgod adf]lhd x'g]5 . 

 

  

kl/R5]b % 

a;fO{ ;/fO{ ug]{sf] eQf lat/0f 

!^= s'g} nfeu|fxL cGo  :yfgLo txaf6 a;fO ;/L cfPsf] cj:yfdf b]xfo adf]lhd 

eQf pknAw u/fO{g]5 . 

-s_ lgh ;+u} a;]sf] kl/jf/ ;lxt a;fO{ ;l/ cfPsf] cj:yf /x]df . 

-v_ a;fO{ ;/fO{sf] cj:yf oyfy{ / eQf kfpg of]Uo xf] jf xf]O{g j8f ;ldltn] 

l;kmfl/; ug'{kg]{ . 

 

 

 

kl/R5]b ^ 

cg'udg, d"Nof+sg / k|lta]bg 

!&= ;fdflhs ;'/Iff eQf ljt/0f ;DaGwdf gu/kflnsfn] lgoldt ?kdf cg'udg 

ug]{5 . 

 

!*= cg'udg tyf ;'kl/a]If0f ;ldlt M  

-s_ gu/kflnsfdf g]kfn ;/sf/af6 pknAw x'g] ;fdflhs ;'/Iff eQf 

Joj:yfkgsf] nflu u7g ePsf] ;ldltn] g} cg'udg tyf ;'kl/a]If0f 

;ldltsf] sfo{ ug]{5 . 



;+Vof M )( :yfgLo /fhkq ldlt M@)*@÷)(÷!$ 
 

6 

-v_ cg'udg tyf ;'kl/a]If0f ;ldltsf] sfd, st{Ao / clwsf/ b]xfo adf]lhd 

x'g]5 .  

-!_ gfd btf{ tyf gljs/0f tf]lsP adf]lhd eP gePsf] Plsg ug]{ . 

-@_ nfeu|fxL;+u e]63f6 ul/ u'gf;f] tyf ;'emfa ;+sng ug]{ . 

-#_ sfo{qmd ;DaGwdf clgoldttf ePsf] kfO{Pdf bf]ifL klxrfg ul/ 

sf/jfxLsf nflu l;kmfl/; ug]{ . 

-#_ j8f sfof{no af6 k|fKt ;fa{hlgs ;'g'jfO{sf] k|lta]bg cWoog ug]{ / 

k|fKt ;'emfa sfof{Gjog tyf u'gf;f] ;Daf]wg eP gePsf] ;ldIff ug]{ 

. 

-$_ cfaZostf cg';f/ k|d'v ;dIf k|lta]bg ug]{ . 

 

 

kl/R5]b & 

kf/blz{tf tyf hjfkmb]lxtf 

!(= kf/blz{tf sfod ug'{kg]{  

-s_ gu/kflnsfn] cfufdL cfly{s aif{df ;fdflhs ;'/Iff eQf k|fKt ug]{x?sf] 

ljj/0f j8f ;ldltx?sf] l;kmfl/;sf] cfwf/df gu/ ;efdf k]z ug'{kg]{5 

. 

 

@)= gu/kflnsfn] b]xfosf] laj/0f jflif{s ?kdf ;fj{hlgs ug'{kg]{5 . 

-s_ gofF gfd btf{ 

-v_ q}dfl;s eQf ljt/0f 

-u_ nut s§f÷yksf] ljj/0f 

 

kl/R5]b !) 

ljljw 

@!= g]kfn ;/sf/af6 hf/L ;fdflhs ;'/Iff eQf ljt/0f sfo{ljlw @)*@  adf]lhd 

;fdflhs ;'/Iff eQfsf] Joj:yfkg j8f sfof{noaf6 g} ug'[{ kg]{ x'Fbf ;f] ;DaGwL 

cfjZos ;Dk"0f{ /]s8{ -sDKo'6/ /]s8{ ;d]t_ j8fn] g} cBfjlws ul/ /fVg' k5{ . 

 

@@= lga]bg k|fKt ePkl5 j8f ;ldltsf] a}7s a;L ;f] ;DaGwdf 5nkmn ul/ k|fKt 

nfeu|fxLx?nfO{ eQf pknAw u/fpg cfjZos lg0f{o ul/ gu/kflnsfdf dfu 

ug]{ Joj:yf ldnfpg' k5{  . 

 

@#= cg';"rL ! adf]lhdsf] 9fFrfdf pknAw lga]bg lga]bs :jo+nfO{ eg{ nufO{ j8f 

sfof{nodf btf{ ug]{ Joj:yf ldnfpg' k5{ . 
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@$= gu/kflnsfdf ljj/0f k]z ubf{ b]xfo adf]lhdsf] ljj/0f ;lxt k]z ug'{ k5{  . 

s_ ;fdflhs ;'/Iff eQf k|fKt ug]{ nfeu|fxLx?sf] gful/stfsf] k|ltlnkL ! 

k|lt tyf ;DaGw laR5]b ePsf dlxnfsf] xsdf ;DaGw laR5]bsf] btf{ 

k|df0fkqsf] k|ltlnkL ! k|lt . 

v_ ;f] ;DaGwdf j8f ;ldlt a}7saf6 ePsf] lg0f{osf] k|ltlnkL ! k|lt . 

u_ ;fdflhs ;'/Iff eQf ljt/0f clen]vsf] nfuL ePsf] sDKo'6/ OG6«L sf] 

Excell Sheet  . 
 

@%= afwf c8sfp km'sfpg] M 

of] sfo{ljlwdf afwf c8sfp km'sfpg] clwsf/ kgf}tL gu/ sfo{kflnsfdf 

lglxt /xg]5 . 

 

@^= vf/]hL / arfp 

       sfo{lawL sfof{Gjogsf ;DaGwdf b'lawf ePsf laifox?df g]kfn 

;/sf/af6 hf/L ;fdflhs ;'/Iff eQf ljt/0f sfo{ljlw @)*@ nfO{ cfwf/ dfgL 

Joj:yfkg ul/g]5 .  
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cg';"rL ! 

Psn dlxnf gfd btf{sf nflu lbg] b/vf:tsf] 9fFrf 

ldlt M ========================== 

>L j8f cWoIfHo", 

kgf}tL gu/kflnsf,  

j8f g+= ==== sf] sfof{no . 

ljifo M gfd btf{ ;DaGwdf . 

dxf]bo, 

      pk/f]Qm ljifodf kgf}tL gu/kflnsfsf] ljz]if ;fdflhs ;'/Iff sfo{qmd ;+rfng 

sfo{ljlw @)&% adf]lhdsf] ;fdflhs ;'/Iff eQf k|fKt ug{sf nflu gfd btf{ ul/kfpm 

elg b]xfosf ljj/0f ;lxt of] b/vf:t k]z u/]s]f 5' . d}n] /fHosf]ifaf6 dfl;s kfl/>lds, 

k]G;g jf o:t} k|sf/sf s'g} cGo ;'ljwf kfPsf] 5}g . Joxf]/f 7Ls ;fFrf] xf], em'§f 7x/] 

k|rlnt sfg"g adf]lhd ;x'Fnf a'emfpFnf . 

nfeu|fxLsf] lsl;dM –  cljjflxt Psn dlxnf 

        klt;+u ;DaGw laR5]b ePsf Psn dlxnf 

    klt a]kQf dlxnf 

lgj]bssf] ljj/0f  

nfeu|fxLsf] gfd y/ M–  

afa'sf] gfd M– cfdfsf] gfdM– 

7]ufgf M– hGdldlt M– 

gf=k|=g+= M–                      /f=k=g+= M–                   hf/L lhNnf M– 

;Dks{ df]afOn g+= M– b:tvt M–  

;lx5fk M 

 

 
 

 

 

 

 

;DaGw laR5]b ePsf dlxnfsf] xsdf 

;DaGw laR5]b ePsf] ldlt M–   

;DaGw laR5]bsf] km};nf ug{] cbfntsf] gfd M– 

klt a]kQf ePsf dlxnfsf] xsdf 

klt a]kQf ePsf] ldlt M–  

a]kQf ePsf] k|df0fLs/0f ug]{ lgsfo M– 

 

 

cg';"rL @ 

bfofF afofF 

sfof{no k|of]hgsf] nflu 

lgj]bssf] Joxf]/f l7s 5 egL k|dfl0ft ug]{ 

j8f cWoIfsf] b:tvt M– ======================== 

gfd M– ======================= 

eQfsf] lsl;d M– 
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Psn dlxnf gfd gljs/0fsf nflu lbg] b/vf:tsf] 9fFrf 

ldltM ========================== 

>L j8f cWoIfHo", 

kgf}tL gu/kflnsf,  

j8f g+= ==== sf] sfof{no . 

 

ljifo M gfd gljs/0f ;DaGwdf . 

dxf]bo, 

 

pk/f]Qm ljifodf kgf}tL gu/kflnsfsf] ljz]if ;fdflhs ;'/Iff sfo{qmddf /x]sf] gfd 

gljs/0f ul/ kfpm elg b]xfosf ljj/0f ;lxt of] b/vf:t k]z u/]s]f 5' . d}n] /fHosf]if 

af6 dfl;s kfl/>lds, k]G;g jf o:t} k|sf/sf s'g} cGo ;'ljwf kfPsf] 5}g . Joxf]/f 7Ls 

;fFrf] xf], em'§f 7x/] k|rlnt sfg"g adf]lhd ;x'Fnf a'emfpFnf . 

 

nfeu|fxLsf] lsl;dM –  cljjflxt Psn dlxnf 

        klt;+u ;DaGw laR5]b ePsf Psn dlxnf 

    klt a]kQf dlxnf 

lgj]bssf] laj/0f  

nfeu|fxLsf] gfd y/ M–  

afa'sf] gfd M– cfdfsf] gfdM– 

7]ufgf M– hGdldlt M– 

gf=k|=g+= M–                     /f=k=g+= M–                 hf/L lhNnf M– 

;Dks{ df]afOn g+= M– b:tvt M–  

;lx5fk 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

       cf1fn] 

k|df0fLs/0f ldlt M @)*@÷)(÷!# bfdf]b/ zdf{ 
 k|d'v k|zf;sLo clws[t 

  
;jf{lwsf/ M kgf}tL gu/kflnsf        d'lb|t M #)) k|lt      d'b|0f M Go" kgf}tL lk|lG6ª k|];  

bfofF afofF 


